
HOW TO ADD A NEW POST TO YOUR BLOG 
Job Aid 

 

 

 

STEP 1 
Select New Post  

 

STEP 2 
Select the Title text box and type a title for your post  

 

STEP 3 
Select the Main text box and type the content of your post  

 

STEP 4 
Select the Labels text box and type your labels for this post  

 

STEP 5 
Select Publish Post  

 

STEP 6 
Select View Blog  

 


